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• Setup

 Score Groups and Rubrics

 Student Groups

• Lesson Planning

 Task-based

 Standards-based

• Grade Entry

 Task-based assignments

 Standards-based assignments

 Flags and comments

 Menus

 Saving

• Portal interaction

• Managing multiple sections

Agenda
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Setup: Score Groups and Rubrics
Grading & Standards>Score Groups & Rubrics

Score Group (for tasks) Rubric (for standards)

Recommended:
Check lowest level of passing 
performance

Recommended:
Do not check

Enables tasked-based grading and standards-based scoring
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Setup: Score Groups and Rubrics
Grading & Standards>Standards Bank>Standard Group

Rubrics must be assigned to a standard
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Setup: Student Groups
Instruction>Student Groups

Create groups

Assign students to 
groups

Optional: Supports differentiated instruction
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• Create groups

 Task-based

 Standards-based

• Create assignments

 Task-based

 Standards-based

Lesson Planning
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Lesson Planning: Task Groups

Name of Group 
(homework, projects, 
etc.)

Order the group 
appears in the Lesson 
Planner
(default is 
alphabetical)

Parents see the 
group unless 
checked

Assignments in group add-
up in grading
task unless checked

Lowest scored 
assignment is 
dropped
from calculation

Task teacher has 
assigned the group to

Multiplies each 
assignment

Instruction>Lesson Planner>New Task Group
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Lesson Planning: Standards Groups

Name of Group 
(homework, projects, 
etc.)

Order group appears 
in the Lesson Planner
(default is 
alphabetical)

Standard teacher 
has assigned the 
group to

Parents see the 
group unless 
checked

Instruction>Lesson Planner>New Standard Group
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Lesson Planning: Tasks Assignment (image 1)

Name

Order assignment 
appears in the 
Lesson Planner
(default is by due 
date)Parents see assignment

unless checked

Assignment is
included in
Calculations, appears in 
Grade Book and Portal

Points assignment is 
worth

Weight (points x multiplier)

Due date

Start date

Abbreviation
(required)
5 character max.

Student Group 
receiving 
assignment (blank 
for all students)

Group name

Instruction>Lesson Planner>New Assignment

Select grade scale
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Lesson Planning: Standards Assignment (image 1)

Name

Order 
assignment 
appears in the 
Lesson Planner
(default is by due 
date)

Parents see assignment
unless checked

Student Group 
receiving 
assignment (blank 
for all students)

Due date

Start date

Group name

Abbreviation
(required)
5 character max.

Instruction>Lesson Planner>New Assignment

Rubric set by district

Appears in Grade Book and Portal
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Lesson Planning: Standards and Tasks Assignments 
(image 2)

Visible in portal if desired

Full text editor
-- Style
-- Tables
-- Bullets
-- Line separators
-- Links to district resources
-- Links to websites

What information 
would you like to 
share?

With parents/guardians?

With colleagues?
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Grade Book: Link with Lesson Planner

Lesson Planner Grade Book
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Grade Book: Task-based Assignments

Select section

Select task

Group 
appears

Assignments 
appear

Enter scores

Calculated scores 
appear

Save!

Instruction>Grade Book
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Grade Book: Standards-based Assignments

Select section

Select standard

Group 
appears

Assignments 
appear

Enter scores

Save!

Instruction>Grade Book

Green scores: Passing or above
Red scores: Below passing



TL1401-1, TL1401-2, TL1401-3

Grade Book: Flags and Comments
Instruction>Grade Book
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Grade Book: Menus
Instruction>Grade Book
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Grade Book: Saving

No changes since 
last save

Changes made, 
but not saved

Save confirmed!
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Portal Interaction

Lesson Planner Portal

Displays in Portal only if left unchecked (and district 
has turned on Portal option for grades)
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Portal Interaction

Grade Book

Portal
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• Lesson Plan Copier
• Copies entire contents of Lesson Planner

• From a section to single or multiple sections

• Within and between schools

• Within and between calendars

• Copy Group
• Copies assignments

• From group to group

• To single or multiple sections

• Within and between sections

• Within and between schools

• Within and between calendars

• Copy Assignment
• Makes duplicate of assignment

• In same school/calendar/section

Managing Multiple Sections
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• Begin in source lesson planner

• Target section must not have
• Groups

• Assignments

Lesson Plan Copier

Select target section(s)

Click Copy Lesson Plan
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Lesson Plan Copier

Delete 
unwanted 
groups

Match groups

Click Update 
Groups
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Copy Group

Select source 
group

Click
Copy Group
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Copy Group

Select source 
group(s)/assignment(s)

Select target 
group(s)

Click Copy Assignments to Selected Groups
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Copy Assignment

Select 
source 
assignment

Click
Copy 
Assignment
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Ask, we’re ready!

Questions & Answers
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Additional training is available from Campus U
 Professional, certified trainers

 Just-in-time offerings

 Online

 In person

– In your district

– At Infinite Campus

Learn More!


